REV Application Checklist[image: ]
	Name of documentation
	Status

	Project Location Map (include street names and project limits).
	Required 

	Existing & proposed typical section(s) for this project (see minimum requirements in Appendix A below).
	Required 

	Detailed scope for the proposed project (see minimum requirements in Appendix B below).
	Required 

	Concept Plan (see minimum requirements in Appendix C below).
	Required 

	Resolution from the applicant's governing board approving the specific project which includes a commitment to O&M (Resolution language template located on the Application Information page).
	Required

	Resolution from the governing board that has ownership of the associated right-of-way where the project is proposed approving the specific project and commits to O&M (if the applicant is not the ROW owner & if the applicant is not committing to O&M).
	If Applicable

	Resolution from partner agency if submitting a joint application (Resolution language template located on the Application Information page).
	If Applicable

	Documentation of public outreach (see minimum requirements in Appendix D below).
	Required 

	Completed FDOT Cost Estimate Form (download zip folder from the Application Information page).
	Required 

	Completed FDOT Transportation Alternatives Set-Aside Program Funding Application.
	 Required 
*SFRTA is exempt

	Page(s) from local plan or program that references the project.
	If Applicable

	Provide any supporting data and technical analysis referenced in the Purpose and Need (ex: traffic study for a lane elimination proposal, access management impacts, or mid-block crossings).
	If Applicable

	If the project is part of a Broward MPO endorsed corridor study, include the name of the study and the page(s) where the project is referenced.
	If Applicable

	If the project is adjacent to any upcoming or currently underway projects, then provide available documentation verifying adjacent projects.
	If Applicable




Appendix A: Existing and Proposed Typical Section Minimum Requirements
· Labeled ROW width and ROW lines
· Project name
· Typical location of existing above ground utilities and/or location of landscaping
· Width of all existing elements and proposed improvements within the ROW lines
Appendix B: Detailed Scope of Work Minimum Requirements
· Project name
· Project limits
· Project objective (description of what the project aims to achieve)
· Type of work (ex: traffic calming, sidewalk, intersection improvements, etc.)
· List of proposed elements and, if applicable, widths of improvements in relation to corresponding roadway sections
· Roadway jurisdictional owner
· Landscape impacts with mitigation strategies (if applicable)
· Utility impacts with mitigation strategies (if applicable)
Appendix C: Concept Plan Minimum Requirements
Standard format:
· Date
· Legend
· North arrow
· Plan view
· Project name
· Roadway names
· Roadway jurisdictional owner
· Scale
Existing elements:
· Aerial Image
· Location of curb cuts (ex. driveways, side streets)
· Location of existing above ground utilities
· Location of existing drainage inlets
· Location of existing encroachments
· Location of existing tree conflicts
· ROW Width and ROW Lines, best available
· Survey (optional for REV Cycle 1, required for REV Cycle 2)
Proposed scope elements:
· Include all proposed project scope elements, ensure consistency with scope of work document


Appendix D: Documentation of Public Outreach Minimum Requirements
· Copy of public meeting notice or mailer that provided notice of the project’s scope of work and a point of contact from the applicant’s agency
· List of addresses that received the meeting notice or mailer
· Alternatively, if a public meeting was held and noticed via signage, provide documentation of meeting sign information, location, and length of time displayed.
· Copy of the presentation and/or materials distributed at the public meeting(s). At minimum, the project scope of work needs to be shared
· Sign in sheet for the public meeting(s) (if applicable)
· Notes from the public meeting(s) (if applicable)
· If the project’s proposed scope of work directly impacts adjacent properties, in addition to the requirements above, provide documentation that adjacent property owners were notified (as required in the REV policies).
· For more information on public outreach best practices, please refer to the Broward MPO outreach guidebook- https://www.browardmpo.org/images/Resources/Other/BMPO_OutreachGuidebook_2025_UPDATED_ForWeb_1.pdf

How to Get Organized
You will need to fill out the REV application online via survey123. Please be advised that there is not an option to create an account and save your work. The only way to save your work is to keep the tab open on your internet browser and return to it. If you switch machines, you will not be able to access your partially filled out REV application. You will be able to upload your documents directly through the online application. However, if your document is larger than 10 MB, you will need to reach out to the REV Manager and request a link to upload additional documents. If you are well organized before, the application and document upload should only take about 30 minutes to complete.  
Before filling out the application online, please review Application Copy which is available on our website at https://www.browardmpo.org/rev-application-information. The Application Copy can be used to create a document with all of your answers in it. From there you can copy and paste the answers into the online application. This process is recommended because the online application does not have grammar check capabilities or good editing functions. Several documents will have to be uploaded as part of the application. It is best to create a folder on your desktop and copy all of the documents that you will need into the single location (Image 1). As shown in Image 1, files have been renamed to match the question they will be used for.

For Image 1, see next page.
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