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Welcome to the interactive map, this is the screen that will appear when you first open the application.  Be sure to read the 
introduction to the Smart Editor in the right hand side panel of your screen before you begin. 



 

Four tabs are located in the upper right hand corner of your screen. Click on the “Getting Started” tab to learn how to start editing 
points on your map.  See the below image for the contents of the  “Getting Started” tab. 

 



 

 

Click on the “Layer List” tab to view the map legend and turn layers on and off.  See the below image for the contents of the “Layer 
List” tab. 

  

 



 

Click on the “Basemap Gallery” tab to view the different Basemaps to choose from.  See the below image for the contents of the 
“Basemap Gallery.” 

 

  



 

Click on the “Smart Editor” tab to begin editing a point on the map.  The first few fields with a gray background are pre-filled and 
are not editable. The questions we request be addressed start with 1. “Contact First Name” 



 

The top arrow points to the “Applicant Progress Tracker” which may be used to keep track of your progress when filling out the 
questionnaire for your projects. Select the drop down arrow to change to status from Not Completed to In Progress or Completed. 
The middle arrow points to the “Choose File” button which allows you to upload attachments, The instructions for uploading 
attachments are located on the left hand panel of your screen. The bottom arrow points to the “Save” button.”  Please remember to 
save your work! 



 

If you attempt to begin to edit another point, the application will prompt you to save the feature in case you forgot.  



 

The top arrow is pointing to the MPO logo In the upper left hand corner of your screen. If you click on the logo, you will be re-
directed to the MPO Home page.  The middle arrow is pointing to a panel titled “Guide to Project Questionnaire.” Please note that as 
you answer the questions in the right hand side panel (the Smart Editor), you may follow along in the left hand panel as there are 
additional notes and instructions (shown in blue text) that provide guidance on how to address the questionnaire in the Smart 
Editor. The bottom arrow is pointing to the right edge of the panel which you can click and drag to the left to minimize the size of 
the left hand panel. 



 

The plus, minus, and home icons on the upper left hand corner of the map adjust the scale of the map.  

 

 

The printer icon allows you to print the map to a PDF, JPEG, PNG etc. 



 

 

The icon to the right of the printer icon allows you to select multiple points at once. Click on the icon to begin. 

 

On the map, click and drag over the area that contains the points you wish to edit. Then select the three horizontal dots in the pop-
up window. 



 

A drop down menu will appear with multiple options to choose from. 



 

Select the “clear” button in the pop up window when you wish to clear your selection. 



 

Select the filter icon to the left of the ruler icon to filter your points displayed on the map. 

 

You see that there are multiple filter options including: Project Name, Project ID, Project Type and Road Jurisdiction. Click the switch 
to turn layers on and off. Select the different options in the filter type by clicking on the drop down menu. 

 



 

 

Click on the ruler icon to measure distance on the map. 

 

 

 



 

 

At the bottom on the map is an “Up Arrow.”  If you click this arrow, it will pull up the “Attribute Table.” 

 

 

 

You may drag the attribute table up to expand.   

Note the Options button in the upper left hand corner which allows you to export the Attribute Table as a CSV file. 

 

 


