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Welcome to the interactive map, this is the screen that will appear when you first open the application. Be sure to read the
introduction to the Smart Editor in the right hand side panel of your screen before you begin.
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Four tabs are located in the upper right hand corner of your screen. Click on the “"Getting Started” tab to learn how to start editing
points on your map. See the below image for the contents of the “Getting Started” tab.

1. To get started double click on a point to view the pop-up information window.

2. Mext dick on the three dots located at the bottom of the window a= shown in image below.
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3. ©On the nest window move your cursor and click on smart editor to begin updating project inform
shown in the image below.
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Each of the points on the map represents a project that your city submitted to be eligible for surtax funding. Once
you select 2 point to edit. a questionnaire will appear in this right-hand side panal for you to fill out with a2 much
information as you have to date. See the Getting Started tab in the upper right-hand corner of your
instructions on how to begin editing a point
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i you come across requested information that is unknown ztthis time, pleaze leave the fisld blank. Please be
advized that there will be other coperunities wo provide additional project information in the future.

‘You will notice that the points on the map start out red becauzse they are labeled as "Not Completed.” You will
have the opportunity to change the status for esch p

oject in the Smart Editor. As you make progress in filling out
the guestionnaire, you may change the status in the Applicant Progress Tracker

You will ze= that the points turn blue when marked in “In Pr

> “In Progress” or "Completed
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Plesze be surs to review the Guide to Project Questionnaire on the |eft-hand side of your screen as it containe
imponsnt instructions snd informatian. Seversl quastions in the Smar Esitor will be marked with an azmrisk Tre
instruction or note aazociatad with this question will be displayed in the Guide 1o Project Questionnaire.
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Click on the “Layer List” tab to view the map legend and turn layers on and off. See the below image for the contents of the “Layer
List” tab.
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Each of the peintz on the map reprezents a project that your city submitted to be eligible for surtsx funding. Once
rou select 2 paint to edit, & questionnaire will zppear in thiz right-hand side panel for you tofill cut with as much
rmation as you have to date. See the Getting Started tab in the upper right-hand comer of your screen for
instructions on how to begin editing 2 paint.

fyou come scrozs requestad information that iz unknown stthiz time, pleszs l2ave the fizld blank. Fleaze be
advized that there will be other cpportunities to provide additionzl preject information in the future.

You will notice that the points on the map start out rad bacause they are labeled 2z "Mot Completed.” You will

have the opportunity to change the status for each project in the Smart Editor. As you make progress in filling out
the guesticnnaire, you may change the status in the Applicant Progress Tracker to “In Progress” or d
‘You will 222 that the paints turn blue when marked in “In Progress” and green when marked "Comp

Fleaze be zureto raview the Guide to Project Questionnaire on the |efi-hand side of your screen az it containz
important instructions and informaticn. Several questions in the Smart Editor will be marked with an asterizk. The
instruction or note azsociated with this question will be dizplayed in the Guide to Project Questionnaire.

Click on the “Basemap Gallery” tab to view the different Basemaps to choose from. See the below image for the contents of the

“Basemap Gallery.”
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Click on the “Smart Editor” tab to begin editing a point on the map. The first few fields with a gray background are pre-filled and
are not editable. The questions we request be addressed start with 1. “"Contact First Name”



14. Tell uz what problem(z) thiz project addrezzez and why thiz project iz the best zolution? =

P
13, Applicant Progress Tracker
Mot Com ple:edl
16. Documert Link Path *
P
17. Applicant Motes
A

Attschment Reminder

Uze the link below to upload all attachments. Az a reminder a detailed map of the project
location iz a required attachment, and muszt include as many of the following elements as

poszible: 2 north arrow, street names, project limits, 2 legend etc. Please refer to help
Attachments:
Maone

4dd: | Choose File | Mo file chosen

Warning: Changes to atachments are zaved automatically
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The top arrow points to the “Applicant Progress Tracker” which may be used to keep track of your progress when filling out the
guestionnaire for your projects. Select the drop down arrow to change to status from Not Completed to In Progress or Completed.
The middle arrow points to the “Choose File” button which allows you to upload attachments, The instructions for uploading
attachments are located on the left hand panel of your screen. The bottom arrow points to the “Save” button.” Please remember to
save your work!




Save feature

Would you like to save the current featura?

If you attempt to begin to edit another point, the application will prompt you to save the feature in case you forgot.
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GUIDE TO PROJECT QUESTIONNAIRE
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Az you work through filling out the questionnaires for each of your city's projects in the m
Surtax Smart Editor on the right-hand side of your screen, pleasze review the below

informaticn a2 you will find tips and instructions to sssist you in how to sddress cerain
guestionsz. Each of the guestiona below are numbered to comespond with the questiona in
the Smart Editar.

CONTACT INFORMATION

. Firzt Mame:
_zzt Mamsa:
Phore Mumber:
. Email:

[ T

. &re you the primary persen to contact for more information?
a_ Yaz/MNo
b. ¥ Mo, provide primary person to contect for project information

& First Name, Last Meme, Phone, Email

PROJECT INFORMATION

&. Specify rosdway ownership for thiz project.
a. County, Locel; County; Local: Stete. Courty; Smt=, County, Local; Stawe, Local; Sme=;
County Airport; County Port

7. f the applicant does not own the entire fadility, has coordination taken place with the
facility cwner? Yea'No

£. Salect the geometry that best describes thiz project (Regardlezs of the geometry, upload
& detailed map of the project location and include as many of the following elements as Markhan
Park

poasible: a north armow, street names, project limits, a legend et You will have the
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cpportunity to upload & map below in the "Amachments" ¥ : 'I' g t""
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a. Point [ -

b. Linasr F : \ g‘\

The top arrow is pointing to the MPO logo In the upper left hand corner of your screen. If you click on the logo, you will be re-
directed to the MPO Home page. The middle arrow is pointing to a panel titled “Guide to Project Questionnaire.” Please note that as
you answer the questions in the right hand side panel (the Smart Editor), you may follow along in the left hand panel as there are
additional notes and instructions (shown in blue text) that provide guidance on how to address the questionnaire in the Smart
Editor. The bottom arrow is pointing to the right edge of the panel which you can click and drag to the left to minimize the size of
the left hand panel.
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GUIDE TO PROJECT QUESTIONMNAIRE

As you work through filling out the questionnairas for esch of your city's projects in
the Surtax Smart Editor on the right-hand zide of your soreen, pleasze review the
below information az you will find tips and instructions to azsist you in how to
address cartain guestions. Each of the guestions below are numbered to
correapond with the questions in the Smart Editor.

CONTACT INFORMATION

1. First Name:

2. Last Mams:

3. Phore Number:

4. Email-

5. Are you the primary person to contact for mors information?
a. Yea'No
b. f Mo, provide primery parson to contect for project informetion
. First Mamne, Lazz Name, Phone, Email

PROJECT INFORMATION
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The plus, minus, and home icons on the upper left hand corner of the map adjust the scale of the map.
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The printer icon allows you to print the map to a PDF, JPEG, PNG etc.
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The icon to the right of the printer icon allows you to select multiple points at once. Click on the icon to begin.
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On the map, click and drag over the area that contains the points you wish to edit. Then select the three horizontal dots in the pop-

up window.
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A drop down menu will appear with multiple options to choose from.
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Select the “clear” button in the pop up window when you wish to clear your selection.
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Select the filter icon to the left of the ruler icon to filter your points displayed on the map.
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You see that there are multiple filter options including: Project Name, Project ID, Project Type and Road Jurisdiction. Click the switch
to turn layers on and off. Select the different options in the filter type by clicking on the drop down menu.
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Click on the ruler icon to measure distance on the map.
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At the bottom on the map is an “Up Arrow.”

GUIDE TO PROJECT QUESTIONNAIRE

As you work through filling cut the
questionnaires for each of your city's

If you click this arrow, it will pull up the “Attribute Table.”

mto Clear select
Jurizdiction j=ct Name Project
Description
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Connectivity 20,000,000
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Tradowinds
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Welcome to the Surtax Smart Editor!

Each of the paint= on the map reprasents a project that your city
submitted to be eligible for surtax funding. Once you select a point to
c—mt 3 guestionnaire will appear in this right-hand side panel for you to

3. Contact 4_Contact Email | 5. Are you the Primary First Primary Lazt Primary Phone
Phone primary contact | Mame ame
T more
information?

You may drag the attribute table up to expand.

Note the Options button in the upper left hand corner which allows you to export the Attribute Table as a CSV file.
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